
ACADEMIC INTERNSHIPS



Benefits of an Internship
• Integrate classroom learning with practical work experience

• Learn from and network with professionals in the field. Garner professional recommendations.

• Gain a sense of accomplishment in a professional work setting. This builds confidence.

• Determine if a particular career, industry, or academic major is right for you
• Develop and enhance interpersonal skills, self-confidence, maturity, judgment and learn to 

navigate workplace politics

• Increase hiring potential upon graduation by gaining transferable skills and experience

• Strengthen credentials, portfolios, professional references and networks in your field

• Obtain academic credit to apply toward graduation requirements and have an official entry on 

your transcript that you completed a formal internship

• An internship is becoming a prerequisite for many full-time positions

• Earn money to help defray college costs while earning academic credit



Source:  visualcapitalist.com



Spring 2024 Deadlines

• Application Paperwork (This 
Checklist): due Wednesday, 
April 24th

• Petition to Academic 
Standards Committee (rarely 
needed): due Wednesday, 
April 10th 

Note: The Application and 
Checklist can be found on the IPAT 
website, Internships webpage.

The
Internship 
Checklist

Spring 2021 Application Deadline: Thursday, November 12th 



#1
Internship 
Information 
Session!

Faculty mentor, not academic advisor



IPAT Faculty (Your Mentors):
Dr. Bundle
Dr. Palmer
Dr. Dumke
Dr. Quindry

#2
Internship 
Application

Faculty mentor, not academic advisor



#3
Internship Job 
description



Date: April 15, 2020

To whom it may concern:

Addison Jones has requested to do a fall internship with our clinic.

The following is her job description:

•File and fax paperwork as needed
•Copy home exercises programs for patient care
•Assist Therapist for patient care
•Assist front office staff with phones, etc.
•Follow and assist in progression of patient care.
•Assist in progression and learning of progression for patient care
•Assist in program development for strength and conditioning, with 
seasonal progression, and micro/macro adjustments. 
•Advance learning in rehabilitative training and post-operative care 
•Wipe equipment, trash, vacuum, mop floors
•Change pillowcases

Please contact me with any questions or concerns:    Chad Kay

Groundworks Physical Therapy  Phone: 406-541-4978
1934 Brooks St  Fax: 406-541-4979
Missoula, MT, 59801
Chad Kay, MSPT, CSCS
Rachael Kay, MSPT, CSCS

Internship Job 
description continued…

Example #2



#4
Learning Objectives
S.M.A.R.T. goals

S:  Specific
M: Measurable
A:  Attainable
R:  Relevant
T:  Time Bound

SMART Goals

1. Learn and remember patient names and build a professional 
relationship with them.

• I will learn and remember four patient’s names per week and 
their history without looking at file. 

• I will ask patients questions and write notes to ask them about 
it later. This is a step to demonstrate my effort to develop a 
relationship and build confidence in my ability to assist them. 

i.e. “How are your kids?”, “How was your trip?”, etc.

2. Research any therapy methods or injuries that I am unfamiliar with, 
take notes on them and record information in my journal.

• I will look up one new therapy method or injury each week 
and take notes on it.

• I will ask therapist what they think of certain methods or what 
they believe the best method of treatment for injury is.

3. (CO CREATE WITH SUPERVISOR) Learn how to assist patients with 
exercises and learn way to effectively explain new exercises. 

• I will assist with patient exercises at least once a week to learn 
how to effectively run patients through their therapy session. 

• I will ask patients how they have found physical therapy to be 
beneficial. 

Example Goals #1



#4
Learning Objectives
S.M.A.R.T. goals

S:  Specific
M: Measurable
A:  Attainable
R:  Relevant
T:  Time Bound

Neonatal Intensive Care Unit
SMART Goals 

1. Research any medical terms or procedures I am unfamiliar with and take 
notes on them.
• Starting the week of May 23rd, 2022, I will begin writing notes on terms or care 

methods I am unfamiliar with each week and ask my supervisor for further 
explanation. 

• Starting May 23, 2022, I will review my notes from each week and spend at least 
15 minutes researching one term or care procedure. Add findings to journal.

2. Learn about and attend different educational opportunities and workshops 
available to medical providers. 
• By May 31st, 2022, I will research various educational options offerings and 

choose at least three that I am able to attend. 
• By July 27, 2022, I will have attended, taken notes, observed, and when 

necessary, participated in two or more different educational 
opportunities/workshops. 

3. (CO CREATE WITH SUPERVISOR) Learn how to provide proper care to patients 
in the NICU and be able to explain what the discharge process looks like. 
• Starting May 23, 2022, I will assist with the nightly care routine in the NICU at 

least once per week. 
• By July 27, 2022, I will go through the entire discharge process with at least one 

patient. 

Example Goals #2



#5
Current Resume´

Tailored to your 
internship position 
(jobs/skills/experience 
valuable to the position)

Use UM’s Career Coaches!!

Career coaches provide a 
cover letter and resume’ 
review service for free. 30 
minute sessions.

Schedule appt on the 
Experiential learning 
website.



#6
Assure Cyberbear 
transcript displays 
appropriate 
prerequisites. 
We will review this 
together.

Addison Jones

To confirm Prerequisites

(See Checklist)



#7
CPR Certification

Addison Jones

Online and local resources for CPR and BLS 
training programs

CPR certification is typically valid for 2 years.  

$$ Cost of programs vary $$

Here are a few resources to get you started:
• Providence Health and Services Montana

• UM Campus Recreation
• YMCA Missoula

• The Lifelong Learning Center Missoula
• Missoula Fire Department

Online 

• American Red Cross ($37)



#8
Registration Override

Once your application paperwork is 
complete, schedule an appointment 
to submit paperwork for review and 
approval to IPAT Internship 
Coordinator, Holly Cummings
(holly.cummings@mso.umt.edu).

If everything is in place Holly will 
provide your Registration Override.

Be sure to have your advising PIN to 
complete the registration process.

mailto:holly.cummings@mso.umt.edu


#9

Submit Learning Agreement

Experiential learning

and Career Success 



Experiential learning
and Career Success 

SCHOLARSHIP FUND

Deadlines Apply



Experiential learning
and Career Success 

SCHOLARSHIP FUND

Scoring Rubric



FINAL PORTFOLIO
Due at end of the internship



IPAT / CHTH / HHP 
Weekly Internship Journal & Hours Log  

 

 Work Supervisor signature: _________________________________________ (verifying hours & work experience)  
 
****************************************************************************************************** 

 
Work Supervisor signature: _________________________________________ (verifying hours & work experience)  

Intern (Print name clearly please): 
Month (circle one):   Jan    Feb   Mar   April   May    June   July     Aug      Sep    Oct     Nov     Dec  
Date Hours  

Completed 
Work experience and reflections (I.E What did you do? What surprised you? What 
was interesting? What worked? What could have been better?) 

Sun ______, 201___  

 

  

Mon  _____, 201___  

 

  

Tues _____, 201___  

 

  

Wed  _____, 201___  

 

  

Th ______, 201___  

 

  

Fri ______, 201___  

 

  

Sat ______, 201___  

 

  

 Week Total:  
_____hours  

Total Hours To Date (this week plus all prior weeks worked): 
                                                                              ______ hours  

Intern (Print name clearly please): 
Month (circle one):   Jan    Feb   Mar   April   May    June   July     Aug      Sep    Oct     Nov     Dec  
Date Hours  

Completed 
Work experience and reflections (I.E. What did you do? What surprised you? What 
was interesting? What worked? What could have been better?) 

Sun ______, 201___  

 

  

Mon  _____, 201___  

 

  

Tues _____, 201___  

 

  

Wed  _____, 201___  

 

  

Th _______, 201___  

 

  

Fri ______, 201___  

 

  

Sat ______, 201___  

 

  

 Week Total:  
_____hours  

Total Hours To Date (this week plus all prior weeks worked): 
                                                                              ______ hours  

Maintain an Hours and 
Journal Log during your 
internship.

Journals are reviewed and 
signed by your site-supervisor 
each week



.

Physical Therapy
• Alpine Physical Therapy
• Range Physical Therapy 
• Missoula County Public Schools

Cardiac Rehabilitation
• Community Medical Center
• St. Patrick Hospital

Chiropractic
• Matz Family Chiropractic

Health & Wellness
• Peak Health and Wellness
• VRTX Fitness

Strength and Conditioning
• Champions Center University of Montana
• Fuel Fitness

Missoula County Health Department
• Eat Smart, WIC, Let’s Move

Missoula Family YMCA
• Special Olympics, Active 6 youth program

Western Montana Equine
• Pre-veterinarian experience

Missoula Pediatric Dentistry
• Pre-dental experience

Planned Parenthood
Missoula Urban Indian Health
Missoula Aging Services

Previous Internships: Categories & Sites



UM Athletics

Sport Science

Strength and 
Conditioning

Athletic 
Training



UM Physical Therapy

St Patrick Hospital: 
Cardiac Rehabilitation

Community Medical Center: NICU 
(newborn intensive care unit)

Health Care Administration



Recovery Salon
Wellness/Sport
& Rehabilitation

Grizzly Scholarship 
Athletic Association

Fund Raising
Athletic Scholarships

Business
Customer Relations



Previous Internships 
(partial list) 



Internships 
Can be out-of-state 

or abroad

Location: Davidson 002.  Phone: 406.243.2815



(Experiential Learning And Career Success Website)



Asking for internship is like asking for a job. 
BE PREPARED. BE PROFESSIONAL. 

FOLLOW UP.

YouTube: The Intern Hustle



ASSIGNMENT: Watch
"How to Find and Ask for an Internship"

• Research businesses and organizations of interest
• Learn something of interest about the company that 

you can talk about later
• Find out who to contact about an internship

• Make contact via email, in person or on the phone
• Follow up and if agreeable schedule a time to meet. 
• When you meet, be prepared!

• Know something about the company!
• Check their social media, programs, etc.

• How can you contribute?
• Bring a well-written resume’ that is designed for the 

position you are interested in 
• Provide details about your internship requirements 

• Ie Semester dates, hours needed (135), what’s 
required from the site: mentoring, supervision and 
evaluation.

• Ask for the internship!



What’s been most helpful during this information session?

What’s your very next step?

What can you do in the next 15 minutes?


